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1.0
Introduction
The Bright Futures Fund has been established solely from philanthropic giving with donations received from friends and supporters of the university. The funds are limited and predicated on the resource and capacity to fund raise.  The amount available to disburse in any one academic user will be equivalent to 50% of the total in the fund. 
The principle behind the Bright Futures Fund is to add value to the Student Value Proposition enabling them to take up opportunities that will foster aspiration, enrich their personal and professional development and provide life-enhancing, career-focussed experiences.
Applications are considered for single Awards up to fund (or part fund) projects. Consideration will also be given to group awards up to £250. 
In exceptional cases, funds may be awarded to recent graduates where there is a reciprocal benefit, i.e. a marketing, recruitment or PR opportunity.
2.
Promotion
The Bright Futures Fund will be actively promoted to students by Course Leaders and Careers Services.  Information will also be available on the university’s website here.
3.
Applications
It is generally accepted that applications for these funds are not normally planned a long time in advance of the needs as opportunities are not always presented with much notice. 
Applications can be made at any time throughout the academic year.
The decision making process for a Bright Futures Fund Award is 7 working days for applications up to £100 and 21 days for up to £250 - from receipt of application.
Application forms can be accessed by:
a) Downloading the form from the website or
b) A direct email to Carolyn Hodgson, Administrative Assistant on carolyn.hodgson@cumbria.ac.uk   
Application forms should be returned to brightfuturesfund@cumbria.ac.uk. Receipt of completed applications will be acknowledged via email by Carolyn Hodgson, Administrative Assistant which will include a deadline for a response before being forwarded to the Bright Futures Fund Approvals Group for consideration.

4.
Approvals
The Bright Futures Fund Approvals Group consists of:
a) Paul Armstrong, Head of Business Development & Knowledge Exchange
b) Karen Jones, Development Manager 
c) Steve Wood, Development Manager
d) Sylvia Grainger, Development Manager
Approvals are considered electronically with the award granted with approval from any two of the four named personnel. 
Responses should either be (a) accept, or (b) reject with constructive reasons.
5.1
Application - Declined
If an application is declined an email will be sent to the applicant stating the reasons provided by the Approvals Group.

5.2
Application - Approved
If the application is approved an email will be sent to the applicant informing them of the approval together with details on What happens next: i.e. in order for the payment to be made they must complete a Student Bank Details form, the form can be found at http://www.cumbria.ac.uk/study/student-finance/student-bank-details/. (The form contains pre-formatted entry fields and is intended to be completed electronically, a copy saved and returned to by email at StudentBank@Cumbria.ac.uk, this MUST be submitted from a University student e-mail account. It is recommended that the form is completed using Adobe Acrobat Reader DC or Microsoft Word using a desktop or laptop PC or Mac computer, rather than using a mobile device. In the event of any problems with completing the form please they are advised to refer to the “Having Trouble” guide or contact the University Payments Team on 01228 616078.  
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6. 
Finance
An online Direct Payment Request will be submitted to Accounts Payable by Carolyn Hodgson, Administrative Assistant.
8. 
Feedback Forms
As a condition of the award, applicants are expected to complete a Feedback Form at the end of their project/experience and submit it to brightfuturesfund@cumbria.ac.uk together with any images.  This information is used for marketing and promotional purposes and to provide valuable case studies to donors on how the funds are being used.
9. 
Reporting
A Bright Futures Fund Disbursement Report is presented at the quarterly meetings of the Development Advisory Group.  The report includes:
· No of applications received
· No of applications received by Course programme area
· No of applications declined
· No of applications approved
· Total funds disbursed
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